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OBSERVATIONS AND CONVERSATIONS -
TRACKING MADE EASY!
SANDRA GAMBAROTTO (/USERS/SANDRA-GAMBAROTTO)

Tracking conversations and observations during your class can be a lot of work, but it doesn’t have to be. Your students can do
labs, activities, and group work in class, and you can provide feedback on their conversations and your observations.
DocAppender is an easy way to provide the students (and even their parents) valuable feedback during the lab - all
automatically. You don’t have to collect worksheets to have evidence of what they learned. Use this method to easily
document observations and conversations in the classroom, and automatically share your responses with any stakeholders
involved. There is a bit or work to do up-front, but it will pay off in spades as you use it!

Step 1) Choose an area where you’d like to provide feedback to students (think projects, lab activities, problem solving etc…)

Step 2) Establish criteria for success. Consider co-constructing criteria with the students if the task is instructionally
significant (ie: they will be using the skill throughout the year, a major project etc). There are examples in the template in Step
3.

Step 3) Create a Google Form with the criteria. Here is a template for you to use.
(https://docs.google.com/forms/d/1j6QcQnI9vKdFuc6tgTnXodyl5FZbJmgW-93GPUoFJVc/copy) Make a copy, and edit as you see
fit.

 

NOTE: Steps 4-8 are a bit time consuming (especially the first time through), but will pay off as you can use it throughout the
semester.

 

Step 4) Create a new Google folder, and inside that folder, create a new Google Doc for each student, and use their name for
the title. Here is a quick video to explain how to do this
(https://drive.google.com/file/d/1J0qWaqLQmDqfnmKVmYhWpcVCu8Qi-H2n/view).

Step 5) Go back to your Google Form. Get the DocAppender add on. By clicking on the 3 dots in the upper right corner, select
“Add Ons” and search for docappender. Once you find it, select “Manage” and “Use in this document”.

Step 6) Run DocAppender. Watch this video to show you how (https://www.youtube.com/watch?v=2soyW7jrS-I). This will allow
you to filter your responses once you enter them in the form. (example: observations for Student A will go into the Student A
document, ONLY)

Step 7) Collect data using your Google From. The data will still go to your spreadsheet, but will also go into the documents that
you created for each student.

Step 8) Share each doc with that student and/or their parents/guardians. They can now access this document ANYTIME to see
how they are doing during class. You can set this document to “View only” if you just want to provide feedback, or you can
choose “Can Edit” or Can Comment” depending on your comfort level.

Other notes:

Prior Skill Sets - Knowledge of Drive, Forms and Docs

https://connex.stao.ca/users/sandra-gambarotto
https://docs.google.com/forms/d/1j6QcQnI9vKdFuc6tgTnXodyl5FZbJmgW-93GPUoFJVc/copy
https://drive.google.com/file/d/1J0qWaqLQmDqfnmKVmYhWpcVCu8Qi-H2n/view
https://www.youtube.com/watch?v=2soyW7jrS-I
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Materials and Equipment - Device with internet access (phone or tablet works great!)
Instructional strategies - co-constructing criteria (optional)
Teaching Suggestions/Hints

When co-constructing criteria, use sentence stems such as “What counts, what matters or what’s important in….”
If you’re asking students to write feedback to each other or themselves, provide sentence stems such as:

Last time I …, this time I…
Please notice…
I felt I was improving when….
I know I understand this well because…
I’m proud of…
My next step is...

 

Next Steps/Accommodations

You can invite students to comment on your feedback responses (right in the Google Doc!) to show how they will improve, what
they need more work on, what they don’t understand etc….  Keep in mind that if you allow students to edit the doc, they can
edit the answers from your Google Form. To prevent this, you can always look at the doc history, and restore previous versions.

 

You can invite students to record any conversations that are of value in this Google Doc. You can comment, add a link, or edit
their work directly. Here is an example
(https://docs.google.com/document/d/1EcMC9PXKj4qtpoSXjnEOg8fuEpcJx1ff YRgl7AxM6cU/view) of a STUDENT recording
feedback that was given in class. Teacher’s comments are in red, or in comments.

 

Email if you have questions! sandra.gambarotto@ocsb.ca
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WATCH THE VIDEO

04:35 min

(//www.youtube.com/embed/rZciDBZ7Svw?width=800&height=450&iframe=true)

RESOURCES

How to Co-construct Criteria (https://www.youtube.com/watch)

Feedback Stems (http://panickedteacher.blogspot.com/2014/09/student-to-student-feedback-powerful.html)

Example of a Single Point Rubric (https://connex.stao.ca/sites/default/files/example_single-point_rubric.pdf)

Example of Google Form to document observations and conversations (https://connex.stao.ca/sites/default/files/lab_assessment_-
_google_forms.pdf)

ELEMENT

Technology Enabled Learning (/expert-elements/technology-enabled-learning)

https://www.youtube.com/embed/rZciDBZ7Svw?width=800&height=450&iframe=true
https://www.youtube.com/watch
http://panickedteacher.blogspot.com/2014/09/student-to-student-feedback-powerful.html
https://connex.stao.ca/sites/default/files/example_single-point_rubric.pdf
https://connex.stao.ca/sites/default/files/lab_assessment_-_google_forms.pdf
https://connex.stao.ca/expert-elements/technology-enabled-learning
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